
APPLICATION FOR RECORDS DISPOSITION STANDARD 

B Dates of Series 

Earliest Latest 

195b 

INSTRUCTIONS: Prepare in duplicate a id  forward to the Records Management. ..ialyst, Management Systems Division - 
3 .  Dept.. Division, Subdivision & Administering Office Addreds m , Date Received Application No. Date Completed 

FOR RECORDS MANAGEMENT DIVISION USE 

9 Records Series Title (followed by title used in office; if drfferentl 

Finance 6, Administration * 

Personnel Division 
401 West Peachtree St, NE Suite 2200 2. Dept. Application No. * 1. Application 

- - _.__ ~ T x k i n g  Title - ~ 6. Telephone Number 5. Person to Contact 

7 Action Requested 

7-586-5236 

1. A t l a n t a ,  GA 30308 

J m S  A. mitt Manager of Benefits 
__- ._~__ _ -  

a a Establish Retention Schedule; record will continue to accumulate. 

_ _ _ ~  
1. Record Series Description This file contains the following documents (include form numbers and titles, if anv): 

Attach samples of the file. ~ * 

Documents relating to: b l d i n g  meetings and'reoordirsg ~ pmceedmg ' s of meetings of the 
MAKtA mp?loyee's Union Pension carrmittee. 

~ l o y e e s ~ ~ l l m e n t  records, Group AnnGty Plan; general correspondence; erployee 
wlfare/pension benefit records (Form D-1) , . 

Included are: - Union 

File i s  arranged: ChronolOgiCal order 

- ~ ~~~ 

2. Monthly Reference Rate H o w i f &  are records referred to which are: 
One to six months old 0 ; Seven to twelve months, old 0 ; Thirteen to twenty-four months old 0 

.. . 
? 

0 
twenty-five months and older ___ .- ~ -~ 

3. Annual Rate of Accumulation of Records 

- ~ 
~~~ ~ 

Letter-size drawers Legal-size drawers ; Shelves - - ; Other (specify) ~ ~ ~~ 

~~ ~~ 

3012 (3/761 
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P I_L_____  -- 
IES NO I 14. Questionnaire (Place an "X" in  thg proper column) ~__-  - 

a. I s  this the official copy f the series? 

b. Does the series contain confidential information requiring security handling? I f  yes. cite law or regulation. 
- .  _ _ _ ~  - 

P I f  not, where i s  it? _ ~ _ _ ~  --+.. 

4:. Wlwii oiii: oi I&,, ~ 1 ~ ~ ~ : i i a ~ i t : i i i ~ .  111 ilk I n l i :  tiiiihii 11 111 I ~ I  ~I<:I) 1 1 1 1 1  I!~IIIII! I ~ C :  IUI '.I 11;ii!i ~I! I ' I I~I I . , I~~~~II~I  ilii!sd i1oi:um:i~ls be 

----~ 
I f  yes, attach copy. 

recorded in a summarized report? 
. .  . .  

.. - . - I f  yes. attach copy. 

h. I s  there a duplication of this series in your office, or in another office or agency? 

I f  yes, where? 

Is this series fora major portion o f  ~~ it) regularly microfilmed? 

Does the record series&lt in a computer printout? 

. 

_____ 
-~ i. 

j. .- __ - - 
~~ - __ - 

15. Retention Requirements The following requires the series to be kept: 

__ ____ years. a. State Law 
b. Statute of limitation - :.~- yeais. 

c. Federal law -___ years. 

. . . . .  . .  ,. ~ 

- years. d. Audit period 

- -- years. 
f. Federal retention instructions - -__ years. 

11 e. Adrnini&!arive heed -- 

. .  . . . . . . . . . .  
. .  

. . ,  
Attach copy or excert o f  laws or reguIations.~Explain administrative need. " 

.\. . .  

. . . .  . . . . . . . .  . ~. . _, ~~.~~ . . .  
. ' I  1 Possible reference materia l  . . .  

. . . .  
, .  . .  - . .  , .  , -  

. . .  . . .  - . . .  '~ , 
. .  

. ~ .  
, . .  ~. _ _  - ~ . -  -~ -,- -. --.  . .  

I .  . ,  ~.~ 
~~ 1 - 

16. Approved Disposition Instructions - This agency recommends that thef i le series be cpt off at tp.eend .-.l of L * l . _ i ! K  each: i . 
'd . .  . , .  - 

I ~ . .  
.~ . 1 ~  1 -2------ then, . . .  . . .  . . . . . . . . .  . . . .  . ~~ ... . .  

8 C a l e n d a r  Year: 0 Fiscal Vear: Other 
. .  . .  . ,~ ~ 

- yeark.); then 1 
Ti-  month(s) 

=Hold in the current files area 

=Transfer t o  local holding area; hold -- - yearls), then 
0 Transfer t o  State Records Center; hold -_ yeark); then 

W D e s t r o y .  

0 Transfer t o  State Archives, for permanent retention._ 

m. Other (Specify) 
. .  

. .  . - .  
I -  

-~ 

, 

. , . .  
. t , , ,  , < 

These instructions apply to all prior and future accumulations of  the series. 

(Indicate briefly rationale for recommendations abovefor write additional remarks): 


